
 

 
 
 

Best Practices for CUNY Explorers Visits 
 
CUNY Explorers looks forward to welcoming your students on our 15 participating campuses. We have been 
working hard to provide interactive and age-appropriate experiences to ALL middle schools. In an effort to 
ensure successful college visits, here are some best practices along with rules and guidelines to keep in mind: 
 
To schedule your CUNY Explorers tour, visit www.cunyexplorers.com. 
 
Before your visit: 
 

 If you have not received a confirmation email after registering for a CUNY Explorers campus visit, 
contact the Campus Field Coordinator to ensure your visit is confirmed.  
 

 Prepare yourself and your students for the visit by reviewing the “Welcome Packet” emailed by the 
Campus Field Coordinator. 
 

 Get students excited for your college visit by providing them with details on the college they are visiting.  
Student can use the college’s website to learn some fun facts. 

 

 Lessons 3 & 4 from the College-U: College Access for All- Middle School Curriculum can help prepare 
your students for your visit. You can find both lessons here: 
https://www.weteachnyc.org/resources/collection/college-u-college-access-for-all-middle-school-
curriculum/ 

 

 Have your students draft some questions for the college students they will meet on their visit. What do 
they want to learn about college? 
 

 Two (2) days prior to your visit, provide your Campus Field Coordinator with the following: updated 
attendance numbers, lead chaperone contact information, and special accommodations needed.  
 

During your visit: 
 

 Remind your students that they are considered “future college students” when on campus. They should 
be respectful of current students that are attending class, studying, or taking exams. 
 

 Chaperones: be present and actively engaged during the visit. If you are curious and excited about 
the trip, most likely the students will be as well.  
 

 Encourage your students to ask questions about what they see and hear around campus. 
 

After your visit: 
 

 Send any feedback you have about the visit to the Campus Field Coordinator.  
 

 Lesson 5: College Mapping from the College-U: College Access for All- Middle School Curriculum is a 
good post-visit lesson. You can find it here: 
https://www.weteachnyc.org/media2016/filer_public/5a/73/5a730f74-5a07-4bcd-af5d-
06a62ffcd4a9/college-u-module-5-college-mapping.pdf 
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Rules and Guidelines for CUNY Explorers Visits 
 
 
Before your visit: 
 

 CUNY Explorers visits are currently available to 7th grade students only – CUNY has provided tours to 
accommodate all 7th grade students in the initiative (D75 & 79 schools can reserve tours for 6th-8th 
grade).  
 

 Please reserve only the number of visits needed for your school’s 7th grade enrollment. Therefore, we 
are asking schools to stop reserving CUNY tours once all of your 7th grade students have been on one 
CUNY tour. 
 

 A school staff member (with an NYCDOE email) must reserve all CUNY visits; all visits must be first 
approved by the school principal. 
 

 Schools must provide a roster to the Campus Field Coordinator at least 2 weeks before the visit to avoid 
having your visit cancelled. Campus Field Coordinator use rosters to secure student lunches. 

 

 Schedule your transportation to arrive 15 minutes before the start of your scheduled tour. (If you are 
running late, please call the CUNY Field Coordinator to alert him/her.) 

 

 Give the Campus Field Coordinator at least 2 weeks’ notice If you must cancel a visit; this allows time to 
offer the date to other schools. If you cancel with less than 2 weeks’ notice, your school will forfeit 
additional visits on that campus for the remainder of the academic year.  
 

 If you do not show up for your visit, your school will forfeit remaining visits on that campus for the 
remainder of the academic year.  

 
During your visit: 
 

 Tours begin at 10 A.M. sharp; please arrive no later than 9:45 A.M. If you arrive after 10 A.M, you may 
forfeit your themed activity for that campus.  
 

 Adhere to the appropriate student/chaperone ratio, as per the Chancellor’s regulations. Chaperones 
must stay with students at all times.  
 

 Chaperones must monitor student behavior. CUNY tour guides are not trained to manage student 
behavior. 

 
Bus Reservation Guidelines: 
Visit http://www.optnyc.org/schools/FieldTrips.htm for more information on reserving a bus for your college 
visit. Initiative funding can be used to book buses for college visits.  
 
If you are using a yellow school bus, please keep in mind: 

 Buses must leave the school after 9:30 am and must return to the school by 1:30 pm. CUNY visits start at 
10 am, so please plan travel time accordingly.  

 Schools are responsible for paying fees associated with tolls and parking. 
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